Eastern Ontario District

Change of Name Procedure for Local Assemblies

Please note the following:

1. Name changes require the same constitutional majority as is required to amend the local constitution and by-laws.


2. The District Executive will review the name change and provide ratification where it is deemed to be appropriate.


3. In order to use the new name on invoices, cheques, receipts, etc…, it is necessary that the Canada Revenue Agency (CRA) be advised.  The local assembly shall not use the new name UNTIL CRA confirms that the name is changed on their records.

The local assembly shall: 


a) Write a letter to the CRA (please see letter on page 2)


b) Include a Local Church Constitution (LCC):

i. The Chairperson and two other members of the Board shall sign the LCC.  

ii. The LCC shall contain the new name of the assembly. 


The letter and the Local Church Constitution shall be forwarded to the District Office for filing and mailing.


4. Once the letter to CRA is complete and the Local Church Constitution has been received from the church, the District Office will write a letter, as the governing body, to endorse and facilitate the name change procedure.


5. The District Office will communicate to the PAOC International Office on behalf of the church concerning the name change.
6. Local Incorporated churches may directly advise the CRA of any changes of name duly approved by their membership.

7. The name change procedure may take up to 12 months with the CRA


According to the CRA, this letter must be on church letterhead (current name, not proposed new name)
<<date>>

Charities Directorate

Canada Revenue Agency

Ottawa, ON K1A 0L5

To Whom It May Concern:

We are sending this information as per our conversation with the Eastern Ontario District of the Pentecostal Assemblies of Canada.

Please be advised that <<old church name>> (which operates under the CRA Charities Division Business Number <<church’s CCRA Number>>), located at <<location address>> in <<church city>>, Ontario, is making a request to officially change their operating name to “<<new church name>>”.

The church operates under the jurisdiction of our governing body known as the Eastern Ontario District of the Pentecostal Assemblies of Canada.   This change was approved by the membership of <<old church name>> in a meeting on <<church date of meeting>> and ratified by the Eastern Ontario District Executive on <<date of EOD Executive meeting>>
Please find enclosed with this letter a copy of our Local Church Constitution with our new name (<<new church name>>), signed by three (3) members of our Board.

Please advise us and the Eastern Ontario District of the Pentecostal Assemblies of Canada (P.O. Box 337, Cobourg, Ontario K9A 4K8) when this change has been processed.

Thank you for your help in this matter.

Sincerely yours,

<<name of Board Member>>
Board Member

Enclosure:
Local Church Constitution

cc:
Eastern Ontario District
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