Office Job Posting for Bethel Pentecostal Church, Trenton


Bethel Pentecostal Church, Trenton, is looking for a part-time Office Assistant /Bookkeeper to join our team for 2 days a week (with potential for growth).  This is an in office position. If you are detail-oriented and want to use your skills to support our church family, this position may be for you.

We are looking for someone who:
· Has a personal Christian testimony and is comfortable in a church and ministry setting.
· Familiarity with church office duties and daily church operations.
· Is a proactive self-starter who can work independently and as part of a team supporting pastors and staff, as well as church leaders and ministries.
· Has strong organizational and admistrative skills.  Can manage payroll, accounts payable, financial reporting, and oversee church non-profit accounts.
Please send your resume, with a cover letter to tiffanycosco@trentonbethel.ca 


